For Historic Preservation Commission Meeting of April 10, 1990
To:

Members of the Historic Preservation Commission

From:

Planning Director

Subject:

Process for Approving Minor Modifications to Historic
Landmarks and Historic District Properties

Date:

April 6, 1990

It is my understanding that a certificate of appropriateness is
required for any alteration in the Historic District or to a Landmark
(see page 2, Section 17.55.020 Definitions A. Alterations and B. Certificate of Appropriateness of the Historic Preservation Ordinance,
attached). Administrative approvals by the Planning Director or
Chief Building Inspector are authorized for a list of features almost
the same as those presented in the list (Page 16, Section 17.55.130
C). This Administrative Approval appears to be an exemption from the
Certificate of Appropriateness requirement which is issued by the
Historic Preservation Commission. Also, the ordinance says it is the
duty of the Design Assistance Committee to recommend to the Historic
Preservation Commission standards for adoption to be used by staff in
determining if a minor alteration is appropriate. The list defines
by example what is minor. We propose, as the former staff did, with
the Design Assistance Committee, that the standards of the ordinance
in Section 17.55.40 prevail in these matters now. This list can be
expanded and additional standards be developed as our experience expands.
In January, 1988, a memorandum to the Design Assistance Committee from the Assistant Planner Debbie Traffenstadt, brought forward a
list of minor modifications for review by which the Planning Director
and Building & Safety Director may approve minor projects without
further processing. Upon review of the Historic Preservation Ordinance, it was determined that the Historic Preservation Commission
must also adopt these standards for processing before they are used.
Attached is a copy of the original staff report from January, 1988,
which fully describes the situation, and the minutes from the September 11, 1989, meeting when the list was approved by the Design Assistance Committee.
Recently, the Commission approved a room addition to a home in
the historic district, and approved the placement of a drinking fountain at the Ebell Club, (Santa Paula Theater Center). It was the
desire of the Design Assistance Committee and the Planning Commission
that drinking fountains should also be added to the list of minor
modifications which may be approved by staff. The current proposed
list of minor modifications is as follows:
1.
2.
3.
4.
5.
6.
7.
8.
9.

Replacement in kind of an exterior feature.
Address number changes.
Seismic retrofit.
Commercial and industrial building color changes.
Changes in hardware (such as doorknobs and hinges).
Small plaques and name tags.
Foundation repair.
Landscaping.
Drinking fountains.

The Commission may also wish to add to the list additions under
500 square feet that match the existing building with a stipulation
that this exemption is to be used at staff's discretion.
It may not
always be appropriate. There is a similar administrative approval in
the Planned Development Ordinance. You may wish to add a stipulation
that this exemption is only for inconspicuous projects.
Alternatives:

1.

Adopt the proposed list of minor modifications to be approved by
the Planning Director or Building & Safety Director.

2.

Adopt the proposed list of minor modifications as revised by the
Commission.

3.

Continue the matter for further review.

4.

Deny the list which will require continued review by the Design
Assistance Committee and possibly the Historic Preservation Cornmission with administrative approvals as set forth in the Code.

Recommendation:
Adopt the proposed list of minor modifications for projects to
be approved by administrative authority of the Planning Director or
Building & Safety Director.

JOAN E. KUS
JEK:ae
Attachment:

Historic Preservation Ordinance No. 816
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Planning Commission Meeting
April 10, 1990
The Planning Director introduced Mr. Mark Olson, the new
Southern California Edison area manager who would be working
with the City staff on projects within the city.
The Planning Director reported that the Design Assistance
Committee approved a recommendation to the Historic Preservation
Commission for approval of landmark status for the Familia
Diaz Cafe. She also reported that appeals had been received
on four Planning Commission actions: Denial without prejudice
for the Santa cruz Plaza sign;
Denial without prejudice for
the Mission Oaks Plaza sign; Denial of a conditional use permit
for the M. Timm Mini Storage Facility; and approval of a conditional use permit for the Eigenhuis bed and breakfast inn.
ADJOURNMENT:

PLANNING COMMISSION

There being no further business to come before the Planning
Commission at this time, the meeting was adjourned at 8:30 p.m.
~

ORDER OF BUSINESS:

A.

HISTORIC PRESERVATION COMMISSION

Proposed list of minor modifications to Historic Landmarks
and Historic District Properties which may be approved by
Staff.

The Planning Director reviewed the staff report for the
Commission.
During the brief discussion, Chairman Johnson stated, and the other Commissioners agreed, that additions of less
than 500 square feet should not be added to the list. The Commissioners also agreed that it would benefit the public and the
City to have staff handle minor modifications without the usual
time delay and work involved in preparing items for the Historic
Preservation Commission.
A motion was made by Commissioner
Dixon to approve the list of nine (9) minor modifications as
presented in the Staff Report dated April 6, 1990. The motion
was seconded by Commissioner Esterbrook and carried by a unanimous voice vote of the members present.
ADJOURNMENT: HISTORIC PRESERVATION COMMISSION
There being no further business to come before the Historic
Preservation Commission at this time, the meeting was adjourned
at 8:40 p.m.
Respectfully submitted,

JOAN E. KUS
JEK:ae

January 13, 1988
MEMORANDUM
To:

Chairman and Members of the Design Assistance Committee

From:

The Assistant Planner

Subject:

Formulation of standards for minor alterations which may
be authorized by the Planning Director and Building & Safety Director for designated historic landmarks or structures
within an historic district.

Synopsis:
The Historic Preservation Ordinance identifies that a duty of
the Design Assistance Committee is to recommend to the Historic Preservation Commission the adoption of standards for minor alterations
such as changes in hardware, house and building address numbers,
small plaques and name tags, color changes, and structural hardware
needed to comply with earthquake mitigation standards.
Once such
standards are adopted, the Planning Director and the Building & Safety Director would be able to authorize permitted minor modifications
to historic structures.
It would appear appropriate to develop an exact list of minor
exterior alterations which can be approved by the Planning Director
and Building & Safety Director. As a starting point, the following
should be considered as minor modifications which can be approved by
staff:
1.
2.
3.
4.
5.
6.
7.
8.

Replacement in kind of an exterior feature.
Address number changes.
Seismic retrofit.
Commercial and industrial building color changes.
Changes in hardware (such as doorknobs and hinges)
Small plaques and name tags.
Foundation repair.
Landscaping.

In considering whether an administrative approval is appropriate, staff could be required to give consideration to the Design
Guidelines and Standards for Rehabilitation identified in the Historic Preservation Ordinance (pages 16-19) for use by the Design Assistance Committee when considering an application for a Certificate of
Appropriateness. Any construction, alteration, removal or demolition
of an architectural feature, which would affect the exterior appearance as specified in the ordinance designating the historic district,
should not be approved by staff.
If the historic character of a
structure will be affected by a proposed "minor modification", the
Planning Department should refer the application to the Design Assistance Committee for their review.

Staff would also suggest that it would be appropriate to report
all staff approvals of minor modifications to the Design Assistance
Committee for a period of a year or two so that the Committee is
satisfied with the staff's interpretation of the standards.
The
reporting would be after the fact so that the property owner would
not be delayed.

DEBORAH S. TRAFFENSTEDT
Assistant Planner
DST:ae

